How to become a financial manager in iLab:

After you become a member of a lab in iLab, the Pl or assigned alternate manager can make membership status changes
such as selecting members as financial managers, adding/hiding funding, etc.

1. Under “Manage Groups”, hover over “My group” and select appropriate lab.
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2. Under “Lab members and setting”, click on the yellow pencil next to the name of the person you want to change
membership status.

Membership Requests & Projects Budgets | | Bulletin board (0) || Group Settin;

Lab-wide approval settings

@ Click the pencil icon next to the person belowwhom yau would like to make the financial approver

Default auto-appraval threshold 3 I-] 000.0 ay
Cost overage buffer s[100 @

B save approval settings

Lab members and settings

Name Auto Approval Amount ERPID  Email Phone Start Date & End Date & ‘
Karla Esbona Lak default ($1,000.00) kesbona@wisc.edu G032625136 &5
Joe G Lak default ($1,000.00) jcavanaugh3@wisc.edu 6032632572 &dS %
VICKIE Lak default ($1,000.00) vmartorelli@wisc.edu G03-265-8519 B X
Mark Smith Lab default (51,000.00) mark.smith@wisc_edu 603-262-7989 p »
PATRICK BEIRNE Lab default (51,000 00) support@pathology wisc.edu A03-261-1187 B o

3. Under “Lvl:”, select “Manager” option and check the box for “Core Financial Contact”. Click Save.
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Mark Smith | Lul: |mark.smith@wisc.edu |608-262-7939 | | save
Manager T ﬁ ﬁ
Can order?: N cance
Core Financial Contact: (¥ «

PATRICK BFIRNF | ah dafault (51 000 0 sunnatmnatholooy wise edy G0R-261-1157 a7/ x

Now, you will be able to check for invoices, work progress, change and update funding accounts, etc.



